
How to Make a Lunch Reservation on SighUpGenius 
 

1. Click on the link in the SUG email, the weekly email, or on the website, and you will 
see a screen like the following for the specific date you are making the reservation. 

 
 

2. Scroll down until you see the “Sign Up” button and click on that button. 

 

  



3. When the “Sign Up” button changes to “✓ Selected” click on the “Save & Continue” 
button that is lower on the screen. 

 
 

4. On the “Sign Me Up” page: 
a. Add any comments such as a request for a veggie meal or the name of a 

guest. 
b. Change the Quantity if you are paying for more than one lunch (for example, 

paying for your guest). 
c. Enter your name and email address. 
d. Click on the “Sign Up & Pay Now” button (preferred) or the “Sign Up & Pay 

Later” button. 

 



5. If you click on “Sign Up & Pay Now” (preferred) you will be taken to a screen where 
you enter your credit card information. 

a. Add your credit card information and click on the “Pay” button, and you will be 
taken to a screen that confirms your reservation. 

 
 

 

 

  



6. If you click on “Sign Up & Pay Later” you will be taken to a screen that confirms 
your reservation and looks just like the screen that members who pay by credit card 
will see. 

 
 

 


